
Volunteer Program

How to respond to
volunteer opportunities
and record your hours:



Scroll downward from the homepage

Click on an opportunity either on
the home page or from the
opportunity section on the left
side of the screen



Click Respond to view available shifts

Select the shift(s) that you
are interested in



Click Submit
Opportunity
Response

You do not have to list
anything in the
response notes
section.



When you arrive for your shift- be sure to “check- in” and “check- out” to
help us ensure that volunteer hours are accurately tracked!

Navigate to your
opportunity responses



Click Check- In/ Out for
the particular shift 

Click Check- In



Adjust your check- out time to
reflect the time that you end
your shift and click check- out

You do not have to default to the
end time of the shit you signed on
for if your shift actually runs
shorter or longer.

Your time will be recorded. There
are no further steps. You can close
out of the window!



Thank you for Volunteering!


